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Dear Gering Public Schools Learning Community:

The media center staff strives to provide a welcoming atmosphere and offer numerous opportunities for students and staff to research, read, and use technology. The jr. high and high school libraries are open from 7:30 am to 4:00 pm.  The media centers are in a centralized location for learning as well as a place to enjoy a safe, professional environment for students to debate current issues. In an effort to stay up-to-date and serve the diverse needs of the learning community of Gering Public Schools the media staff is constantly evaluating the media centers and its materials.  In order to properly evaluate and address the needs of the media center, a Selection Policy has been created by the media center staff.
The selection policy was put into place in hopes to streamline the methods by which materials are selected, purchased, managed, removed and replaced.  We would like members of the Gering Public Schools learning community to understand that great thought and consideration goes into the selection of materials for the secondary media centers.
The Gering Public Schools secondary media centers follow the 21st-Century standards when selecting materials. We strive to create a place where students and staff can:

· Inquire, think critically and gain knowledge. 
· Draw conclusions, make informed decisions, apply knowledge to new situation, and create new knowledge.
· Share knowledge and participate ethically and productively as member of our democratic society.

· Pursue personal and aesthetic growth. (American Association of School Librarians, 2007). 

We would encourage learning community feedback as we create a life long love for learning.

Sincerely,

Gering Public Schools Media Center Staff

Mission Statement:
The mission of Gering Public Schools is to develop the academic, personal, and social skills of all students and to prepare them to be productive, responsible global citizens of the 21st century.

Our Vision:

All Gering Public Schools Students will maximize their individual potential.

Selection Objectives:
General Selection Objectives
The objectives of the Gering Public Schools secondary media centers are to:

1. Develop a life long love for reading and therefore learning. 
2. Acquire the research skills needed to succeed after high school.

3. Increase collaboration with students and staff.
4. Encourage leisure reading in all students.
5. Continue to implement new and improved technology.
Specific Selection Objective/Goals
Library media materials will be consistent with the stated mission, vision and goals of the school district.  Materials will support the curriculum and learning objectives.  Specific Selection Objectives for each individual budget year will be published on an annual basis.
Tools for Selection
It is impossible for one individual to read every book in the secondary media centers.  Therefore, we use references such as standard catalogs, professional databases, staff and student surveys, book reviews and book selection magazines will be used.  These selection tools include:

1. Ingram ipage

2. Follett TITLEWAVE
3. Amazon.com

4. School Library Journal

5. Fusion page surveys for staff and students
6. Wilson Web Senior High Core Collection

7. Scholastic Teen RC

8. Other sources deemed reliable by media specialist
Responsibility
The media specialist will compile a list of materials to be purchased by the media center based on the needs of the media center and input from various members of the school community such as teachers, students, and parents.  
Acceptable Use Policy
The media center enforces the Acceptable Use Policy for Electronic Media set forth by the school administration.  Each employee and student must agree to abide by the Acceptable Use Policy in order to have access to electronic media available through the media center.  

Gift Policy
The media center accepts gifts and donations of books and materials that will enrich its collection.  The media center reserves the right to accept or reject gift items and to then catalog, display, or dispose of these items, as decided by the media specialist.  Gifts will be evaluated for appropriateness and added to the collection only after they have met the selection policy criteria.  Gifts which are not added to the collection may be given to their schools, teachers, or students.  Gifts will generally be acknowledged by letter; however, the media center will not provide donors with monetary evaluations of gifts.  

(Adapted from the Sacramento City College Library and Instructional Media Center Gift Acceptance Policy)

Weeding Guidelines
The secondary library media centers continue the process of evaluating the strengths and weaknesses of the library collection. The evaluation process will consist of collaborations with the teachers and students, circulation statistics, material requests and rejections, follett software evaluation and professional opinion of the LMS.

Guidelines for weeding:

1. Has the book been used in circulation within the last five years?

2. Is the information out of date?

3. Is the book in good condition?

4. Can the book be found in a different more usable format?

5. Is the information still used in correspondence with school curriculum?

6. Duplicates with low circulation?

Once it is determined that the book is no longer considered part of the collection.  All identification marks will be removed from the book, writing with a permanent marker “Discard” on the items (generally in large letters on the front end pages of a book), removing the items from the OPAC, and finally discarding the items.  (Bishop, 2007, pg 125)

Intellectual Freedom

Intellectual access addresses students rights to hear, read, and view information; to receive ideas; to express ideas; and to develop skills to receive, examine, analyze, synthesize, evaluate, and use information. (Bishop, 2007, pg 161)  The Gering Public Schools media center agrees with the principles of intellectual freedom set by the American Library Association and the American Association of School.
Reconsideration of Materials 
Procedure for Reconsideration of Materials:

Occasional objections to instructional materials will be made, despite the quality of the selection process.  The Board of Education supports principals of intellectual freedom inherent in the First Amendment of the Constitution of the United States and expressed in the Library Bill of Rights of the American Library Association and in the Student’s Right to Read of the National Council of Teacher so English.  In the event that materials are questioned, the principals of intellectual freedom, the right to access of materials, and the integrity of the certificated library media specialist personnel must be defended rather than the materials.
If a complaint is made, the following procedures should be followed:

1. The building library media specialist fields the complaint.

2. The library media specialist visits with the building principal.
3. The library media specialist and principal decide to retain or remove   the materials.
4. The principal informs the complainant of the decision.
If the complainant is not satisfied with the decision, the following procedures should be followed:

1. Inform the complainant of the selection procedures and make no    commitments.
2. Request the complainant to submit a formal “Request for Reconsideration of Instructional Materials”.

3. Inform the principal and other appropriate personnel.

4. Keep challenged materials on the shelves during the reconsideration process.

5. Meeting of building library media specialist, principal, and administration for Central Administration, and the individuals requesting the reconsideration.  The “Report of Meeting” form should be completed to provide further direction.

6. If further action is needed, the principal requests review of the challenged material by an ad hoc materials review committee within fifteen working days and notifies the building library media specialist and Superintendent that such a review is being done.  The review committee is appointed by the Superintendent, with the concurrence and assistance of the certificated media personnel, at the beginning of each school year.  The committee would include:  an administrator form Central Administration, all building library media specialists, an elementary teacher, a junior high teacher, a high school teacher, a parent from each building, and one high school student.

7. The review committee takes the following steps after receiving the challenged materials:

a. Reads, views, or listens to the material in its entirety:

b. Checks general acceptance of the material by reading reviews and consulting recommended lists.

c. Determines the extent to which the material supports the curriculum.

d. Completes the appropriate “Checklist for School Media Advisory Committee Reconsideration or Instruction Material”, judging the material for its strength and value, as a whole, and not in part.

     8.  Presents written recommendation of review committee to the   

          Superintendent and the School Board.
9. If material is retained, it cannot be challenged for five years.
Library Bill of Rights:
The American Library Association affirms that all libraries are forums for

information and ideas, and that the following basic policies should guide

their services.

I. Books and other library resources should be provided for the

interest, information, and enlightenment of all people of the

community the library serves. Materials should not be

excluded because of the origin, background, or views of

those contributing to their creation.

II. Libraries should provide materials and information

presenting all points of view on current and historical issues.

Materials should not be proscribed or removed because of

partisan or doctrinal disapproval.

III. Libraries should challenge censorship in the fulfillment of

their responsibility to provide information and

enlightenment.

IV. Libraries should cooperate with all persons and groups

concerned with resisting abridgment of free expression and

free access to ideas.

V. A person’s right to use a library should not be denied or

abridged because of origin, age, background, or views.

VI. Libraries which make exhibit spaces and meeting rooms

available to the public they serve should make such facilities

available on an equitable basis, regardless of the beliefs or

affiliations of individuals or groups requesting their use.

Adopted June 19, 1939.

Amended October 14, 1944; June 18, 1948; February 2, 1961; June 27,

1967; and January 23, 1980;

inclusion of “age” reaffirmed January 23, 1996, by the ALA Council
(Adapted from Gering Public Schools district handbook)
Plan for the Adoption of this Policy Document
The board shall give notice of proposed policy changes or adoption of new policies by placing the item on the agenda of two regular board meetings.  The proposed policy changes shall be distributed and public comment will be allowed at each meeting prior to final board action.  This notice procedure shall be required except for emergency situations.  If the board adopts a policy in an emergency situation, a statement regarding the emergency and the need for immediate adoption of the policy shall be included in the minutes.  The board shall have complete discretion to determine what constitutes an emergency situation. 

The final action taken to adopt the proposed policy shall be approved by a simple majority vote of the board at the next regular meeting after the meeting allowing public discussion.  The policy will be effective on the later of the date of passage or the date stated in the motion.

(Adapted from the Gering Public Schools board policy)

Time Line 
February 21, 2011 (1st meeting of the board):  policy consideration.
March 21, 2011 (2nd meeting of the board):  policy consideration.
Board Vote (must be approved by a majority vote).
Communication to Policies/Revisions to Staff

It shall be the responsibility of the superintendent to ensure copies of new and revised policy statements are distributed to the custodians of board policy’s adoption.  Copies of changes in board policy shall also be included in or attached to the minutes of the meetings in which the final action was taken to adopt the new or changed policy.
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